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Checklist for submission of a final project paper
for the following project types: Case Study Analysis (Emergency & Disaster Management)
This checklist should be submitted filled and signed by the student alongside the final paper
General:
1) The final project’s paper will include all of the items listed below.
2) A final paper submitted not according to the instruction will be returned for corrections.
3) The final paper will be submitted both in WORD and PDF format to the following email: sphprojects@tauex.tau.ac.il
4) Signed supervisor form – will be sent directly from the supervisor to the committee at sphprojects@tauex.tau.ac.il
5) It is the student’s responsibility to ensure that the paper follows closely all instructions and check each item below.
The checklist:
	
	Check box
	Comments

	Font type: Times New Roman
Size: Main heading – 16; Secondary heading – 14; text – 12
Titles are aligned to the left
Double spacing
2.5 cm margins on all sides
Page number in the bottom center of each page
	☐
	

	Abbreviations:
· Full description on the first appearance in both the abstract and the text (e.g., “BP (Blood Pressure)”)
· Each abbreviation in a table/figure must be clarified in the legend of that table/figure
	☐
	

	Parts of the final paper:

	1) Title page (including signatures) – according to the format found on the School’s website.
The title page will include the type of final paper.
	☐
	

	2) Abstract – up to 500 words, structured (Introduction, Objectives, Methods, Results, Discussion)
	☐
	

	3) Keywords – up to five; immediately after the abstract 
	☐
	

	4) List 
Tables
Figures and illustrations
Abbreviations (in alphabetical order)
	☐
	

	5) Main Body (up to 40 pages)
	☐
	

	a) Introduction (background & the study rationale/contribution)
	☐
	

	b) Case Study Event Description 
Description of the event details (date, location, type of emergency, scope of casualties and damage, sequence of events, and key lessons learned).
This section must be generated using artificial intelligence tools (e.g., ChatGPT)
	☐
	

	c) Analytical Findings 
	☐
	

	[1] Critical analysis of the AI-generated output, addressing elements that were accurately described and elements that were inaccurately presented, cross-referenced with official sources (e.g., UN, affected country’s government), with emphasis on lessons learned.
	☐
	

	[2] Summary of at least one in-depth interview with a subject-matter expert regarding the case study findings and derived lessons.
	☐
	

	[3] Comparison of the analytical findings and interview results with theories studied during the program (at least two relevant theories).
	☐
	

	d) Recommendations
Discussion of the main findings and formulation of practical recommendations for policy and/or development of doctrine/procedures.
	☐
	

	6) Bibliography – Follow Vancouver style
	☐
	

	7) Appendices (if needed)
	☐
	




		
	Click or tap here to enter text.	
	Click or tap here to enter text.
	Signature
	
	ID Number
	
	Student’s name




Date: Click or tap to enter a date.
This form can be completed electronically or printed and filled by hand
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